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Total Processing time – Minimum of 1 day to a Maximum of 7 days 

&86720(5� 0(2�%22�

Customer submits Application for 
Building permit together with 

required supporting documents 

MEO Staff receives and records 
the application 

MEO Staff checks 
application for 
completeness 

BO consolidates 
result of evaluation 

and checks for 
compliance  

Building Official/MEO Staff 
Computes for Fees 

MEO Staff receives and 
records O.R.  

Building Official Approves  
and signs Building Permit 

MEO Staff records and assigns 
Building Permit Number and 

releases to customer 

Customer waits for 
computation of fees 

Customer pays to the 
cashier 

Customer waits for 
approval 

Customer receives approved 
Building Permit 

No Application 
returned to 
owner for 

compliance 

Yes 

No Building 
Official 
denies 

application 

Yes 

• Building Official 
evaluates Plans and 
other documents 

• Building Official 
Endorses copy of plans 
to the Municipal Fire 
Marshall for Fire Safety 
Evaluation 

• Waits for Fire 
Marshall’s findings and 
recommendation*  

5 Min. 

5 Min. 

Max of 
5 days 

* I f Recommendation from the Fire 
Marshall is not received after 5 days, 
the BO may proceed with the final 
evaluation 

15 min. 

30 min. 

10 min. 

10 min. 

10 min. 
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